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TEXT
Required Texts:
List
All other texts for the course will be accessible online through WebCT.   If the readings are not available to you via this method, you MUST contact the professor well in advance so that you will have time to do the reading.  

GRADING SYSTEM                    

Meeting minimum course requirements

65%
Preparation and attendance



10%

Papers (3)





25%

Minimum Course Requirements.  In order to pass the course, each student must meet the minimum course requirements, which are worth 65 points total.  Students who attend at least 9 out of 12 classes prepared, and turn in ALL 3 papers with a passing grade, have met the minimum course requirements and receives 65 points.  If any of these requirements are not met, the student receives 0 points.

Papers: There will be three short essay papers per term, answering questions given out well in advance. A guideline to writing papers will also be made available.  Papers must be a minimum of seven pages long (without cover sheet), or a minimum of 2100 words (use the word count under tools in Word), not including references, standard double spaced with standard margins and Times New Roman 12 point font.  They may be longer at your own discretion.  They must use both your own words as well as correct citations (using quotation marks correctly and proper citation format (AUTHOR YEAR: PAGES)) to the texts under discussion.  If you are having problems writing papers the professor will give you additional feedback and advice before the deadline.

All written assignments should be without cover sheet, typed in Times New Roman 12 point font, with your full name on the first page as well as in the header area of the text on every page to protect you from loss.  Papers are to be handed in electronically and must be formatted as a .doc (if using Microsoft word) or .rtf file (if using wordperfect) and must have a file name like so or they will not be accepted:

ANTHRO324_LASTNAME_FIRSTNAME_1stpaper.doc
ANTHRO324_LASTNAME_FIRSTNAME_1stpaper.rtf

Submission via email. All papers for the course must be submitted via email.  Papers must contain indication of the class, the assignment, the author’s full name, both inside the document (the best place is in the header of the document, go to view drop down menu on word and select ‘header/footer’ and the header space will appear) as well as in the name of the document file to get any credit.  Only .doc and .rtf documents will be accepted, people using wordperfect or other non-standard programs should learn how to save their documents as .rtf (file drop down menu on word, save as, save as type, rich text format).  Macintosh users must ensure that the file they send has no periods in the title and ends in either .rtf or .doc. Papers must be sent, via email, to the following email address: anthropology_manning@yahoo.ca.  The student should send a copy to themselves at the same time using the cc function.  The file should be labeled following the following format (class name, last name, first name, assignment):

ANTHRO324_LASTNAME_FIRSTNAME_1stpaper.doc

ANTHRO231_LASTNAME_FIRSTNAME_1stpaper.rtf

Correctly filing your paper on time (by the first due date) gives the professor the opportunity to correct major flaws and turn a failing paper into a passing paper before it is too late.

Marking of papers:  Papers which are turned properly formatted and on time can be graded HIGH PASS(+), PASS or FAIL.   Papers that have a grade of PASS or higher count towards meeting basic requirements. If such papers turned in on time have a fatal but correctible flaw (FAIL), the student will be allowed to rewrite the paper until they receive a PASS.  Papers turned in (or corrected and turned in) LATE within a week of the due date, for whatever reason, will be accepted, the grading possibilities for late papers are PASS or FAIL.  No comments will be written on late papers and they will not be returned and cannot be rewritten.  Papers turned in more than a week late are automatically assigned FAIL.  Papers are worth a total of 25% percent of the grade, allocated as follows.  Passing papers meet minimum course requirments but are worth no points in themselves.  Each paper with a High Pass is worth 5 additional points, each High Pass + is worth 8 additional points. The final paper of the term is worth one additional point.  (25 points possible).  
Attendance.  Students are expected to come to class on time, and prepared (having acquired and done the reading).  Attendance is taken daily in class.  Students are allowed one ‘free’ absence per semester on the condition that no attempt is made to explain, excuse or justify that absence.  This absence will be treated as one prepared attendance.  
Preparation.  Coming to class unprepared is equivalent to being absent for that day.  Students are required to hand in, in lecture, a short 1-2 page (300-600 word) OUTLINE of each reading for that day, following a rubric available on web ct, briefly identifying in your own words the topic of the paper, thesis or major claim(s) of the paper, and some of the arguments and/or data used to justify the thesis, and what the author concludes, including any new observations made in the conclusion.  Citations should be used to specific pages, using the standard citation system (AUTHOR YEAR: PAGES), but extensive quotation should be avoided.  If there are many articles, one can simply Xerox and submit one’s reading notes (with one’s name) with the relevant answers to the questions clearly labeled as such.  (In other words, one should take notes while reading the articles paying attention to these key elements). These assignments must be handed in on time and in class the day that the discussion of that material is scheduled.  Under no conditions will late assignments be accepted or be accepted except delivered in class in person the day they are due.  


Perfect attendance: Students who attend ALL classes prepared receive 10 points. 
FAITH DATES/EXAMINATION PERIODS: Students who wish to observe their cultural religious holidays during the scheduled examination periods should notify the Registrar’s Office in writing by Friday, September 30.  The Registrar’s Office will, wherever possible, incorporate these exceptions into the scheduling of examinations.  Where it is not possible to do so, the student should notify the instructor in order to make alternate arrangements.

PLAGIARISM:   Plagiarism is an extremely serious academic offense and carries penalties varying from failure in an assignment to suspension from the University.  Definitions, procedures, and penalties for dealing with plagiarism are set out in Trent University’s “Academic Dishonesty Policy” which is printed in the 2005-6 Calendar supplement.

Course outline
1st paper due 
2rd paper due 

Third paper due
